Registered with the Ministry of Justice of the Russian Federation 

April 27, 2006 г. No. 7770

FEDERAL TARIFF SERVICE
ORDER
No. 37 of February 21, 2006 
ON APPROVING THE REGULATIONS FOR THE FEDERAL TARIFF SERVICE 

In accordance with the Decree of the Government of the Russian Federation No. 30 of January 19, 2005 “On Standard Regulation of Interrelations between Federal Executive Bodies” (Code of Laws of the Russian Federation No.4, 2005, Art. 305; No.47, Art. 4933), Decree of the Government of the Russian Federation No. 452 of July 28, 2005 “On Standard Regulation of Internal Organization of Federal Executive Bodies” (Code of Laws of the Russian Federation, 2005 No.31, Art. 3233) I hereby resolve: 
1. To approve the Regulations for the Federal Tariff Service pursuant to the Supplement below. 

2. To acknowledge as no longer in force the Order of the Federal Tariff Service No.60 of March 3, 2005 “On Approval of Regulations for the Federal Tariff Service” (registered with the Ministry of Justice of Russia No. 6869, of August 04, 2005,).

Head 
of Federal Tariff Service
S.G.NOVIKOV
Supplement
to Order of the 

Federal Tariff Service 

No.37, of February 21, 2006 
REGULATIONS
FOR THE FEDERAL TARIFF SERVICE
I. General Provisions
1.1. The present Regulations for the Federal Tariff Service (hereinafter Regulations)  were elaborated in pursuance of the Decree of the Russian Federation Government No.30 of January 1, 2005,  “On Standard Regulation of Interrelations between Federal Executive Bodies” (Code of Laws of the Russian Federation No.4, 2005, Art. 305; No.47, Art. 4933), Decree of the Government of the Russian Federation No. 452 of July 28, 2005 “On Standard Regulation of  Internal Organization of Federal Executive Bodies” (Code of Laws of the Russian Federation, 2005 No.31, Art. 3233), and Decree of the Government of the Russian Federation No.332 of June 30, 2004 “On Approving the Regulations for the Federal Tariff Service” (Code of Laws of the Russian Federation, 2004, No. 29, Art. 3049).
1.2. The present Regulations specify general rules of organizing the activity of the Federal Tariff Service (hereinafter FTS) in terms of exercising authorities that pertain to the FTS competence, in accordance with the current legislation of the Russian Federation, interrelations with other federal executive bodies, and also lays the basis for the internal organization of the FTS of Russia. 
1.3. FTS of Russia is a federal body of executive power authorized to carry out legal regulation in the field of state regulation of prices (tariffs) for commodities (services) in accordance with the legislation of the Russian Federation and control over their application, except for the regulation of prices and tariffs related to the authorities of other federal executive bodies, and also a federal body of executive power in the field of regulating natural monopolies performing duties on determining (establishing) prices (tariffs) and carrying out control over issues related to determining (establishing) and applying prices (tariffs) in the field of activities of natural monopoly subjects.
Management of the Federal Tariff Service shall be performed by the Government of the Russian Federation.
1.4. The FTS of Russia on the basis and in pursuance of the Constitution of the Russian Federation, federal constitutional laws, federal laws, acts of the President of the Russian Federation and the Government of the Russian Federation is authorized to adopt at its own discretion normative legal acts in the established sphere of activity except for issues whose legal regulation in accordance with the Russian Federation Constitution, federal constitutional laws, federal laws, acts of the President of the Russian Federation and Russian Federation Government, is executed exclusively by federal constitutional laws, federal laws, normative legal acts of the Russian Federation President and the Government of the Russian Federation.

The FTS of Russia within its authority shall publish individual legal acts on the basis and in pursuance of the Constitution of the Russian Federation, federal constitutional laws, federal laws, acts of the President of the Russian Federation and the Government of the Russian Federation.

II. FTS of Russia Structure and Staff List 
2.1. The structure and staff list of the FTS of Russia staff shall be approved by Head of the FTS of Russia within the limits of the labor compensation fund and the number of employees (exclusive of security and maintenance personnel) established by the Government of the Russian Federation with due regard to the job register of the federal state civil service and acts determining the number of personnel in the FTS of Russia structural units. 
2.2. The structure of FTS of Russia staff shall include the leadership as such (Head and four Deputies, one Executive Assistant to Head and four Advisors to Head) and structural units according to the main lines of activities – Departments with Directors at the head. The FTS of Russia Departments shall consist of offices.
The department staff list shall include positions related to the federal state civil service stipulated in the Russian Federation legislation as well as positions that are not related to the federal state civil service positions and providing technical support to the FTS of Russia activity. 
2.3. Spheres of activity and terms of reference of department shall be determined in the provisions on department approved by Head of the FTS of Russia. 
Staff tables of offices shall include positions related to the federal state civil service stipulated in the Russian Federation legislation as well as positions that are not related to the federal state civil service positions and providing technical support to the FTS of Russia activity. 
2.4. Organizational support to Head of the FTS of Russia in his activity shall be provided by an Executive Assistant and Advisors to Head.

The Executive Assistant and Advisors to Head shall be appointed for a period of time while the Head exercises his powers.
Positions that belong to the category of “assistants (advisors)” shall be envisaged in the staff lists beyond the structural units.
III. Authorities of the FTS of Russia Leadership 
3.1. Head of the FTS of Russia shall manage the FTS activity and be personally liable for execution of functions delegated to the FTS of Russia, as well as for implementing the policy of the state in the established sphere of activity, shall represent the FTS of Russia in interrelations with other state executive bodies, citizens and entities, on behalf of the FTS of Russia shall sign contracts and other civil law documents, among them approve job regulations for civil servants of the FTS of Russia, conclude employment contracts with state civil servants of the FTS of Russia, and also divide responsibilities among his deputies, shall bring in to the Government of the Russian Federation: draft provisions for the FTS of Russia, proposals on marginal number and labor compensation fund for the FTS of Russia personnel, proposals on candidates for members of the management boards, draft annual plan and projected indices of the FTS activity, and also the reports on the implementation thereof; shall approve provisions on the FTS departments, appoint to office and dismiss state civil servants of the FTS of Russia, in compliance with the legislation of the Russian Federation on public service shall settle matters related to federal public service in the Federal Tariff Service, approve the structure and staff list of the FTS of Russia within the limits of the labor compensation fund and the number of employees established by the Government of the Russian Federation, cost estimate for the FTS maintenance within allocations approved for a corresponding period stipulated in the federal budget, and exercise other authorities, stipulated in the Russian Federation legislation. 
3.2. The FTS Deputies of Head shall represent the FTS of Russia in respect of specific issues of its activity, organize and coordinate FTS functions in accordance with the present Regulations, division of responsibilities among the deputies of Head of the FTS of Russia (hereinafter division of responsibilities) and other legal acts, and commissions of the FTS Head.
3.3. In accordance with the division of responsibilities Deputies of the FTS Head, on the basis of the power of attorney granted by the FTS Head, can sign treaties and other civil law documents.

3.4. The order on division of responsibilities shall specify:

a) the authority of each Deputy of the FTS Head;
b) exclusive authority of the FTS Head; 
c) structural units of the central staff, coordination and surveillance over activities of which shall be performed by a respective deputy of the FTS Head; 
d) appointment ad interim profile of the FTS Head (Deputies of Head) in case if he is unavailable due to illness, vacation or travels on official business.

3.5. The FTS Deputy Head, by the decision of the FTS Head and in line with the division of responsibilities shall:
a) interact (in writing as well) with public and local authorities, civilians and  organizations, Central Office of the Government of the Russian Federation and Administration of the President of the Russian Federation; 
b) coordinate and control the work of the FTS departments, give commissions to directors thereof; 

c) hold meetings with the representatives of public bodies, local authorities and organizations; 
d) consider applications, documents and materials received by the FTS of Russia; 

e) consider and endorse draft documents, submitted to the FTS of Russia Head; 
f) adjust draft acts and other documents in cases stipulated in the Russian Federation legislation,  put down conclusions thereof;  
g) exercise other authorities stipulated in the Russian Federation legislation, Regulations and orders of the Federal Tariff Service.

3.6. Director of Department shall represent the FTS of Russia in line with his powers specified in the Regulations for the Federal Tariff Service, provisions on department, job responsibilities, and on the basis of special written commissions by the FTS of Russia Head (Deputies of Head).
3.7. Information on appointment of Directors of Departments of the FTS of Russia shall be forwarded to the Central Office of the Government of the Russian Federation within ten days by a Department Director in charge of the FTS of Russia office administration. 
3.8. In accordance with the Regulations for the Federal Tariff Service, provisions on department, job responsibilities, and on the basis of special commissions by the FTS of Russia Head, Director of Department shall: 
а) carry out management of a structural unit, be personally liable for execution of functions delegated to the structural unit and exercising of powers, and for discipline performance;
b) interact (in writing as well) with other departments of the FTS of Russia; 
c) ensure preparation, in the established order, of draft acts and other documents; 
d) ensure consideration of the applications, draft acts and other documents, received by the FTS of Russia, and preparation of conclusions thereof; 
e) ensure consideration  and signing of responses to individual and collective applications of citizens and organizations; 

f) divide responsibilities among his deputies, and specify job responsibilities of the department employees; 
g) ensure arrangements related to public civil service, including proposals on appointment to office and dismissal, acting appointments, postgraduate training, rewards of employees and recovery of penalties thereof; 
h) invite, in the established procedure,  research and other kind of organizations, scientists and experts to work out issues referred to the spheres of activity of the FTS of Russia;  
i) shall sign treaties and other civil law documents on behalf of the FTS of Russia and within his competence and on the basis of the power of attorney granted by the FTS Head (Acting Head); 
j) hold conferences with representatives of public authorities, local authorities and other organization on issues referred to his competence; 
k) exercise other powers established by the Regulations for the FTS of Russia, provisions for department and commissions (instructions) by the FTS Head and his Deputies ( in accordance with the division of responsibilities). 
3.9. If FTS Head is temporarily unavailable due to illness, vacation or travels on official business, Acting Head shall be appointed. 
In case Director of Department is temporarily unavailable his duties shall be delegated to his Deputy pursuant to the FST of Russia Head order.

The order on execution of responsibilities shall specify the reasons for temporary exercising of powers and job responsibilities, terms of performance of duties, restrictions on exercising of powers (if any). 
IV. Administrative Regulations on Executing State Functions
4.1. Administrative regulations developed by the FTS of Russia related to execution of state functions must not contradict to the present Regulations. 
V. Procedure of FTS of Russia Executing Its Functions in the Established Sphere of Activity 
5.1. The FTS of Russia shall adopt normative legal acts related to issues in the established sphere of activity except for issues whose legal regulation, in accordance with the Russian Federation Constitution and federal constitutional laws, federal laws, acts of the President of the Russian Federation and Russian Federation Government, is executed exclusively by federal constitutional laws, federal laws, normative legal acts of the Russian Federation President and the Government of the Russian Federation;

The FTS of Russia shall adopt normative legal acts in the form of:
- FTS orders,

- and other forms stipulated in the normative legal acts.  
5.2. When realizing legal regulation the FTS of Russia shall have no right to vest federal state government bodies, government bodies of the Russian Federation subjects, bodies of local self-government with functions and powers that are not stipulated in federal constitutional laws, federal laws, acts of the President of the Russian Federation and Government of the Russian Federation, and shall have no right to establish restrictions on civil rights and liberties, rights and legitimate interests of businesses and not-for-profit organizations except cases where terms and conditions of introduction of the restrictions thereof are expressly stipulated in the Constitution of the Russian Federation, federal constitutional Laws, federal Laws, acts of the President of the Russian Federation and the Russian Federation Government.  
5.3. In case a draft normative legal act of the FTS of Russia contains provisions of inter-branch importance or it stipulates for joint activities of federal executive bodies, it shall be subject to concurrence with the committed federal executive bodies realizing legal regulation in the respective sphere of activity, or they issue a joint act. 
5.4. To prepare projects of inter-branch designation, including draft normative legal acts, Head of the FTS of Russia in concurrence with the committed executive bodies may set up inter-branch work groups. 


Head (Deputy Head) of the FTS of Russia shall approve chiefs and members of inter-branch work groups and concur it with the committed executive bodies. Decision of Head (Deputy Head) shall be issued in the form of an appropriate order. 
5.4.1. Inter-branch work groups shall have at their head the FTS of Russia Head, Deputies of Head of the FTS of Russia or Directors of respective Departments. 

 A plan of activities of an inter-branch work group shall be specified by its head. 
Organizational and technical support of inter-branch work groups shall be rendered by a respective Department of the FTS of Russia. 
5.4.2. Proposals regarding inclusion of FTS of Russia representatives in inter-branch groups shall be signed by Head (Deputy Head) of the FTS of Russia. The said proposals submitted to the FTS of Russia shall be considered by Directors of respective Departments. 

5.4.3. The FTS of Russia proposals on creating governmental coordination and advisory bodies as well as organizing committees, shall be elaborated on the initiative of Deputy Heads of the FTS of Russia, Directors of Departments or under commission of the FTS of Russia Head in the procedure established for preparation of issues to be considered at the sitting of the Russian Federation Government. 
5.4.4. Head of the FTS of Russia shall identify candidatures of the FTS representatives in governmental commissions, councils and organizing committees. 
5.4.5. The FTS of Russia Head (Deputy Head) shall sign provisions on including the FTS representatives in the inter-branch coordination and advisory bodies. 
The proposals submitted shall be considered by the FTS of Russia Head or his Deputies (in accordance with the division of responsibilities), and by Directors of Departments. 
5.4.6. Requests of public associations about involvement of the FTS of Russia representatives in the work of bodies established by the said associations (public commissions, councils, work groups, etc.) shall be considered by Directors of respective Departments. Results of consideration shall be reported to the public association by a Deputy Head of the FTS of Russia or by a Director of Department who possesses appropriate powers.
The inter-branch work group may include both the FTS of Russia Head and persons authorized by him to present the FTS stand. 

When considering questions of legal nature the FTS of Russia representative in the inter-branch work group must ensure their legal evaluation with participation of the Department authorized for functions of enforcement of the FTS activity. 
ConsultantPlus: Note.

The official document appears to contain a misprint: Decree of the Government of the Russian Federation No.1009 issued on August 13, 1997 and not on July 13, 1997.

5.5. Normative legal acts of the FTS of Russia affecting rights, liberties and responsibilities of individuals, determining legal status of entities or ones of inter-branch nature are subject to state registration with the Ministry of Justice of the Russian Federation in the procedure provided for in the Decree of the Government of the Russian Federation No.1009 of July 13, 1997 “On Approval of Rules for Preparing Normative Legal Acts of the Federal Executive Bodies and Their State Registration”.  
The Department authorized for functions of enforcement of the FTS activity shall be responsible for the procedure of state registration with the Ministry of Justice of the Russian Federation as well as for conciliation procedure at the Ministry of Justice of the Russian Federation.

5.6. Proposals worked out by the FTS structural units that deal with regulation shall be submitted to the Department that is authorized for functions of enforcement of its activity, for the purpose of legal review of the said proposals, and to the Department whose authority implies regulation of the proposal under consideration. 
The Department authorized for functions of enforcement of the FTS activity shall carry out legal review within no more than ten days.

5.7. Decision on development of a normative legal act in the established sphere of activity shall be taken by Head of the FTS of Russia. 
5.8. Decisions of the FTS of Russia shall be made by Head of the FTS of Russia at his sole discretion. 
 5.9. To perform decision making on issues related to determination (setting) of prices (tariffs), and to realize control over issues related to determination (setting) and application of prices (tariffs) in the spheres of activity of natural monopoly subjects Management Board shall be formed within the FTS of Russia.  
The procedure of the FTS of Russia Management Board decision making shall be specified by Head of the FTS of Russia. The procedure of preparation and consideration of matters at the FTS of Russia Management Board meetings as well as list of problems, to be considered by the Management Board, shall be approved by the Head of the FTS of Russia in accordance with the legislation of the Russian Federation. 
5.10. Decision making on issues that are not referred to in Item 5.9 of the present Regulations as well as the procedure of preparing decisions on issues referred to the competence of the FTS of Russia including lists of necessary information submitted for consideration of the issues mentioned above, shall be specified by Head of the FTS of Russia in accordance with part six of the present Regulations. 
5.11. For the purpose of performing supervisory functions Control Commission shall be formed at the FTS of Russia. Regulation for considering issues at the meetings of the Control Commission shall be approved by Head of the FTS of Russia. 
5.12. The FTS of Russia is not entitled to perform functions of state property management and rendering paid services in the established sphere of activity except for cases stipulated in the Decrees of the President of the Russian Federation and the Government of the Russian Federation. 
5.13. Restrictions established in Item 5.12 shall not be extended to the authorities of the Head of FTS of Russia in respect of management of property secured to the FTS of Russia on the basis of operational management, solving human resources problems and issues of organizational activity of the FTS of Russia. 
VI. Procedure of Preparation and Documentation 
of the FTS of Russia Decisions on Issues 
That Do Not Require Resolutions 

of the Management Board 
6.1. The FTS of Russia decisions that do not require resolutions of the Board shall be documented in the form of order of the FTS of Russia or, in cases stipulated in the legislation of the Russian Federation, as other kind of acts.

Draft decisions of the FTS of Russia shall focus on the necessity of state registration with the Ministry of Justice of the Russian Federation. 
6.2. If problems require consideration and preparation of a draft decision of the FTS of Russia, FTS Head shall give written commissions (in the form of resolutions inclusive), commissions documented in the minutes of the conferences held at his office, and verbal instructions to Directors of respective Departments. 

Commissions as written resolutions of the FTS Head shall be put down on a letterhead paper designed for the resolutions of the FTS of Russia Head. 
6.3. Decisions made at a conference held at the office of the FTS of Russia Head (Deputy Head) shall be recorded in the minutes on his instruction. Draft minutes of the conference shall be prepared by the department in charge of the conference, signed by its director and submitted to Head (Deputy Head) of the FTS of Russia within three days after the conference. 
Distribution list shall be attached to the minutes of the conference, signed by the director of the department responsible for holding a conference.

6.4. In case of inter-branch conference, copies of the minutes shall be forwarded to respective federal executive bodies as well as to the Departments involved.

Copies of the minutes of conferences held at the Head (Deputy Head) office shall be forwarded to executors (including committed federal executive bodies) as a rule within 24 hours, and those having urgent or operative commissions – without delay. 
6.5. Control over execution of commissions contained in the minutes of conferences held at the FTS Head (Deputy Head) office shall be realized by a Department responsible for holding a conference and a Department in charge of office administration at the FTS of Russia and providing control over execution of the FTS commissions. 
6.6. Draft treaties (contracts, agreements) shall be prepared by departments in execution of commissions of the FTS of Russia Head (Deputy Head) and as required by the Russian Federation Law.
6.7. Draft treaty (contract, agreement) shall be subject to compulsory approval by the head of department responsible for legal support of the FTS activity, department in charge of the FTS of Russia office administration. If a draft treaty (contract, agreement) is submitted to the FTS of Russia Head approval the draft is as well concurred with the respective FTS Deputy Head.
In case of unadjusted disagreements the decision shall be made by the FTS of Russia Head (Acting Head) or his Deputy.  
VII. Procedure of Preparation and Documentation of Commissions 

      of the FTS of Russia Head and His Deputies
7.1. Commissions may be finalized by a signature of the FTS of Russia Head, or his Deputies and by protocol decisions.
7.2. Commissions of the FTS of Russia Head may also be issued as orders.
7.3. Each structural unit shall be responsible for the timely and appropriate, as to quality, execution of special commissions of the FTS Head and Deputy Heads. 
7.4. Department in charge of office administration at the FTS of Russia shall keep records of decisions and commissions of the FTS Head and provide control over their timely execution. 
7.5. Record keeping of documents specially labeled as “Control”, “Essential”, “Important” shall be maintained by a department in charge of office administration at the FTS of Russia. 
Copies of documents specially labeled as “Control”, “Essential”, “Important”, besides being forwarded to the structural units – executives in charge, shall be mandatory forwarded to the office of activity support for the management of the department in charge of office administration at the FTS of Russia.
The office of activity support for the management of the department in charge of office administration at the FTS of Russia shall keep a register of documents having special labels of “Control”, “Essential”, “Important”, where registration requisites of documents shall be recorded as well as their dockets, subject-matter of the resolution of the FTS Head, executive in charge, maturity of instrument, note of execution. The register shall be weekly submitted to the operative meeting for consideration by the FTS of Russia Head. 
7.6. Arrangements for control over timeliness of documents’ execution, labeled with “Control”, “Essential”, “Important” marks, shall be made by the department in charge of office administration at the FTS of Russia.
7.7. Documents executed those labeled with “Control”, “Essential”, “Important” marks, shall be signed by Head of the FTS of Russia.

On instruction of the FTS Head the documents executed, those labeled with “Control”, “Essential”, “Important” marks, may be signed by one of the Deputy Heads, but only after the executed document drafts have been approved by the FTS of Russia Head. 
To this end the executed document drafts, those labeled with “Control”, “Essential”, “Important” marks, must be signed by chief of office of activity support for the management of the department in charge of office administration at the FTS of Russia, and transferred to the executor. 
The absence of signature of the chief of office of activity support for the management of the department in charge of office administration at the FTS of Russia, on the executed documents, those labeled with “Control”, “Essential”, “Important” marks, indicates that the document has not been approved by the FTS of Russia Head and shall be the reason for the documents to be returned to the executor and to be concurred with the FTS of Russia Head.   

Persons mentioned in the FTS of Russia Head resolution shall bear responsibility for the timely submission of executed document drafts, those labeled with “Control”, “Essential”, “Important” marks, to the office of activity support for the management of the department in charge of office administration at the FTS of Russia, for approval by the FTS Head, and bear responsibility for the quality of preparation of relevant document drafts. 
7.8. If chief of office of activity support for the management of the department in charge of office administration at the FTS of Russia is away on vacation, travels on official business, or is unavailable due to illness, the function of coordinating executed document drafts, those labeled with “Control”, “Essential”, “Important” marks, shall be delegated to Director of Department in charge of office administration at the FTS of Russia.
7.9. Only a director of department (or his substitute if the former is unavailable) shall have the authority to sign documents on issues referred to the competence of respective departments of the FTS of Russia.
7.10. When documents are submitted to the FTS of Russia Head and his Deputies on approval Directors of Departments shall ensure compulsory signing of the duplicate copies of documents, a sign-off copy submitted being attached to the original. Besides the signature of the Director of Department the duplicate copy shall be necessarily signed by chief of office, and executor who has prepared the document. 
7.11. A weekly report on executing resolutions and commissions of the FTS of Russia Head shall be submitted to the FTS Head, his Deputies and to the Directors of Departments. 
VIII. Procedure of Executing Commissions That Appear in Decrees and Executive Orders of the Government of the Russian Federation and in the Minutes of the Government Meetings, and Commissions of the President of the Russian Federation, Chairman of the Government of the Russian Federation, Deputy Chairman of the Government of the Russian Federation

8.1. For the purposes of executing federal laws, decrees and executive orders of the President of the Russian Federation, and commissions of the President of the Russian Federation to the Government of the Russian Federation, decrees and executive orders of the Government of the Russian Federation shall be issued, commissions of the Chairman of the Government of the Russian Federation and Deputy Chairman of the Government of the Russian Federation (hereinafter commissions) shall be given. 
The FTS of Russia shall execute commissions or shall facilitate and control their execution.
8.2. When the commissions of the President of the Russian Federation, commissions that appear in the acts of the Government of the Russian Federation, minutes of the meetings of the Government of the Russian Federation, coordination and advisory bodies of the Government of the Russian Federation headed by the Chairman of the Government of the Russian Federation, Deputy Chairman of the Government of the Russian Federation, and commissions of the Chairman of the Government of the Russian Federation and Deputy Chairman of the Government of the Russian Federation, that appear in the minutes of the conferences and in the resolutions (hereinafter – commissions), come in the FTS of Russia the said commissions shall be immediately distributed by the office of document control of the Department in charge of office administration at the FTS of Russia, FTS Head shall make additional guidance on their execution. 
8.3. Commission (in the original) supplied with the resolution of the FTS Head shall be forwarded to the lead executor by the document control office, the copies of the commission being forwarded to the co-executors.
8.4. Department Directors authorized to execute commissions shall bear personal responsibility for the quality and timeliness of submitting to the FTS Head the material for a report to the President of the Russian Federation, to the Chairman of the Government of the Russian Federation and to the Deputy Chairman of the Government of the Russian Federation.
8.5. Commissions shall be generally put to the notice of Department Directors on the day of finalizing the resolution of the FTS of Russia Head, while urgent and operative ones – forthwith. 
8.6. In accordance with the Regulations for the Government of the Russian Federation commissions indicated with an instruction of “urgent”, “forthwith” (or a similar one) shall be subject to execution within three days after the endorsement. An instruction of “operative” envisages a ten-day term for execution of a commission. 
In case the draft acts, after they have been considered at the meeting of the Government of the Russian Federation, need further development by the FTS of Russia, the development thereof shall be realized within ten days in pursuance of the Regulations for the Government of the Russian Federation unless otherwise provided in the commission. 
If the period of performance is not indicated in the commission, it shall be subject to execution within one month after the endorsement (by corresponding date of the next month, if the next month does not have such a date – by the last day of the month). If the last day of the period of performance falls on a non-work day, then the commission shall be executed on the work-day before.

8.7. In case execution of a commission at a set date is impossible for external reasons (except urgent and operative commissions) department directors shall by agreement with the FTS of Russia Deputy Head (and in line with the division of responsibilities) submit, within ten days after commission endorsement, a proposal to the FTS Head on prolongation of the period of performance specifying the reasons for prolongation and the scheduled date of execution to further send it up to the Government of the Russian Federation.
In exceptional circumstances a proposal on prolongation of a period of performance, after expiry of a ten days’ period after the date of commission endorsement, shall be submitted to the FTS Head concurrently with the report signed by the Deputy Head of the FTS of Russia (in accordance with the division of responsibilities) specifying the reasons for prolongation and actions taken by the departments to ensure execution of the commission. 
8.8. In case the commission is beyond the FTS of Russia competence Directors of Departments shall ensure its execution within their powers and as agreed with the Director of the Department, authorized for the functions of enforcement of the FTS activity, and Deputy Head of the FTS of Russia (in accordance with the division of responsibilities), and submit proposals on engaging co-executors to the FTS of Russia Head to further bring them in to the Government of the Russian Federation. 
If the commission is beyond the FTS of Russia competence Directors of Departments, by agreement with the FTS of Russia Deputy Head (in accordance with the division of responsibilities), shall submit a draft report to the FTS of Russia Head that contains a proposal on assignment of another executor of the commission and to be further submitted to the Government of the Russian Federation. 
The said proposals shall be submitted to the FTS of Russia Head within seven days after the commission endorsement, and for urgent and operative commissions – forthwith. 
8.9. In case the FTS of Russia Head is mentioned first in the commission and (or) is indicated by a word “convocation“, he shall be a lead executor, shall bear responsibility for its execution, shall arrange activities on its execution, shall determine the procedure of execution of the commission, and shall specify the procedure of preparation and concurrence of materials to be submitted to the Government of the Russian Federation in order to execute the commission thereof. 
8.10. For the purposes of execution of a commission the FTS of Russia Head may form work groups within the framework of the duly authorized representatives of federal executive bodies – co-executors  of a commission and representatives of other executive bodies concerned and organizations (as agreed), or hold conferences with the said representatives. 
8.11. If needed Deputy Heads of the FTS of Russia (in accordance with the division of responsibilities) or Directors of Departments ask federal executive bodies for information necessary to execute a commission, the period of performance being indicated. 
In accordance with the Regulations for the Government of the Russian Federation co-executors shall submit their proposals to the FTS of Russia, signed by the Head (Deputy Head) of the federal executive body, during the first half of the performance period. If needed Directors of Departments or Deputy Heads of the FTS of Russia shall inform co-executors about the requirement of timely presentation of respective proposals. 
To perform execution of a commission in the shortest possible time director of department (if required jointly with the FTS of Russia Deputy Head concerned), generally creates work groups within authorized representatives of the federal executive bodies – co-executors of the commission, and  representatives of the other executive bodies and organizations involved (as agreed) or holds relevant meetings. 
8.12. In case the FTS of Russia is a lead executor of a commission, given in execution of the commission of the President of the Russian Federation to the Government of the Russian Federation, the draft report on execution of the commission shall be submitted to the FTS Head no later than  six days before the expiry of a period set by the President of the Russian Federation (unless other period of performance is established in the commission by the Chairman of the Government of the Russian Federation or by the Deputy Chairman of the Government of the Russian Federation) to be further send up to the Chairman of the Government of the Russian Federation or to the Deputy Chairman of the Government of the Russian Federation, the draft report to the President of the Russian Federation being attached.  
In case the President of the Russian Federation gives a commission to the FTS of Russia Head direct the drafts of the respective reports to the President of the Russian Federation and to the Chairman of the Government of the Russian Federation on execution (progress of execution) of the commission are presented for signature no later than three days before the expiry of a period established.  
8.13. In case the President of the Russian Federation gives a commission to the Chairman of the Government of the Russian Federation or to the Deputy Chairman of the Government of the Russian Federation and to the Head of FTS of Russia at a time, and the Government of the Russian Federation does not give any additional commission to the Head of FTS of Russia the draft report to the Chairman of the Government of the Russian Federation ( Deputy Chairman of the Government of the Russian Federation) on execution of the commission, with the draft report to the President of the Russian Federation attached, shall be submitted for signature to the FTS of Russia Head no later than six days before the expiry of a period set by the President of the Russian Federation. 
8.14. In case the FTS of Russia is a co-executor of a commission respective departments shall work out proposals and during the first half of the execution period fixed send them up to the lead executor, the proposals having been endorsed by the FTS of Russia Head or by his Deputy (in accordance with the division of responsibilities).  
8.15. In case the FTS of Russia is a lead executor the FTS of Russia Head shall report to the Chairman of the Government of the Russian Federation on execution of the commissions that appear in the acts of the Government of the Russian Federation, in the minutes of the meetings of the Government of the Russian Federation, minutes of the conferences held at the office of the Chairman of the Government of the Russian Federation, meetings of coordination and advisory bodies chaired by him and in his resolutions; and the FTS of Russia Head shall report to the Deputy Chairman of the Government of the Russian Federation on execution of the commissions that appear in the minutes of the meetings held at the office of the Deputy Chairman of the Government of the Russian Federation, meetings of coordination and advisory bodies chaired by him and in his resolutions.
8.16. In case there are disagreements - between federal Ministries, between federal Services and federal Agencies, whose activity is guided by the President of the Russian Federation or by the Government of the Russian Federation, - on draft materials (except draft acts and materials for the meeting of the Government of the Russian Federation) prepared in execution of a commission and to be brought in to the Government of the Russian Federation the FTS of Russia Deputy Head or a Director of the Department in charge of execution of the commission concerned shall report to the FTS of Russia Head on the issue. 
The FTS of Russia Head shall hold a joint conference with the heads of federal executive bodies – co-executors of the commission, or their deputies, or directors of departments of the federal Ministries (authorized by the federal Ministers) – co-executors of the commission. 
If in execution of the commission a draft act of the Government of the Russian Federation is developed on which disagreement exist it can be brought in to the Government of the Russian Federation only along with the protocol of the joint conference and the original of the notes record signed by the respective heads of the federal executive bodies. 
8.17. If a commission is not executed within an established period of time a Director of the Department – lead executor shall, within two days after the expiry period, set for the purpose of execution of the commission, present to the FTS Head explanation on the progress of the commission execution with officials mentioned who are authorized to execute the commission, as well as the reasons for its non-execution within the established period of performance and sanctions suggested or adopted in respect of employees  guilty for non-execution, and signed by a respective Deputy of the FTS Head. 
On the basis of the decision made by the FTS of Russia Head a Department Director concerned presents within 24 hours a draft of the proper explanation to be further brought in to the Government of the Russian Federation. 
IX. Control over Execution of Commissions. 
9.1. Control over execution of commissions, including commissions of the FTS of Russia Head, shall be provided by a Department in charge of office administration at the FTS of Russia. 
9.2. Department in charge of office administration at the FTS of Russia (in case the FTS of Russia is a lead executor of a commission) shall cease control on the basis of:
a) adoption (approval) of a respective act which the FTS of Russia was commissioned to elaborate (based on documented information of respective departments); 
b) information that came in from the Administration of the President of the Russian Federation or the Russian Federation  Government Staff regarding the decision adopted by the President of the Russian Federation (pertaining to the commission of the President of the Russian Federation), Chairman of the Government, Deputy Chairman of the Government of the Russian Federation, Head of the Government Staff of the Russian Federation (pertaining to the commissions of the  Chairman of the Government or  Deputy Chairman of the Government);
c) relevant resolution of the FTS of Russia Head or documented information presented by officials appointed by the FTS Head and pertaining to the decision made by the FTS of Russia Head (in respect of the commissions of the FTS of Russia Head). 
9.3. In case the FTS of Russia is a co-executor of commissions including the commissions on the draft acts under the FTS of Russia consideration, control over execution of the said commissions shall be ceased on the basis of the documented information of the appropriate structural units regarding relevant documents (proposals, conclusions, draft acts and other materials) or other draft acts agreed upon to be forwarded to the lead executor in accordance with the procedure established at the FTS of Russia. 

9.4. Control over the consideration of applications received by the FTS of Russia shall be ceased on the basis of the documented information from the relevant departments regarding responses to be sent to the applicants according to the established procedure. 
9.5. Department in charge of office administration at the FTS of Russia shall submit weekly to the FTS of Russia Head, Deputy Head of the FTS of Russia, and Department Directors, a reference Memo about commission execution progress by the FTS of Russia responsible employees and a list of commissions, where a period of performance expires on the forthcoming week. 
X. Procedure of Preparation of Draft Acts to Be Brought in 
to the Government of the Russian Federation 
10.1. Draft Acts prepared at the FTS of Russia along with the Explanatory Memorandum that contains appropriate calculations, rationale and forecast of social-economic, financial and other consequences of implementing the proposed decisions, shall be endorsed by respective Directors of Departments, by the Director of the Department authorized for functions of l enforcement of the FTS activity, by FTS of Russia Deputy Heads (in accordance with the division of responsibilities) and shall be brought in to the Government of the Russian Federation by the FTS of Russia Head.
The cover letter by the FTS of Russia Head shall point out the grounds for bringing in the draft act, information on its contents and concurrence. The draft act and the cover letter shall be signed by the FTS of Russia Head. 
10.2. Draft acts on matters of the joint authority of the Russian Federation and Russian Federation subjects, and on issues concerning the authority of state power bodies under the Russian Federation subjects regarding matters within jurisdiction of the Russian Federation on account of transfers from the federal budget shall be prepared at the Departments and sent up to state power bodies of the Russian Federation subjects by the FTS of Russia Deputy Heads (in accordance with the division of responsibilities) before they are brought in to the Government of the Russian Federation. Proposals on the said draft acts of state power bodies of the Russian Federation subjects that come in to the FTS of Russia shall be sent for consideration up to the Government of the Russian Federation along with the draft acts.
10.3. If an act being prepared entails changes in other acts those changes are included in the prepared draft act or presented simultaneously with it as a separate draft act. 
The draft acts containing commissions shall have their period of performance indicated.

10.4. Before being submitted to the Government of the Russian Federation draft acts shall be subject to compulsory concurrence with: 
Federal Ministers (their Deputies) – on matters referred to the spheres of activities of respective ministries and to those of other federal executive bodies within their jurisdiction; 

Federal Services and Federal Agencies under the guidance of the President of the Russian Federation or the Government of the Russian Federation – on issues referred to the sphere of activities of the bodies concerned; 
other state bodies and other organizations – when required.
The FTS of Russia Deputy Heads, in accordance with the established division of responsibilities, and Directors of the respective Departments shall ensure the draft act approval process including joint conferences (in case of disagreement). 

The FTS of Russia Head (Deputy Head) shall forward draft acts signed by the relevant Departments including the Department authorized for functions of enforcement of the FTS of Russia activity to have compulsory concurrence. 
The FTS of Russia Deputy Heads and Directors of Departments shall ensure the approval process by holding joint conferences inclusive. 

10.5. In case of unadjusted disagreement in respect of the draft act a respective FTS of Russia Deputy Head, Director of Department or other authorized official shall report about it to the FTS Head. 
After considering the results of the report the FTS of Russia Head shall hold a discussion on the unadjusted disagreement with heads of approving authorities to find a mutually acceptable decision. The draft act can be brought in to the Government of the Russian Federation with differences contained only along with the minutes of the joint conference and the original of the notes record signed by the respective heads those having differences. Notes to unsettled differences presented to the Government of the Russian Federation shall not be signed by deputies of respective heads. 
10.6. Draft federal laws, draft decrees of the President of the Russian Federation of a normative nature, and decrees of the Government of the Russian Federation, after being approved by the bodies and organizations concerned, before being brought in to the Government of the Russian Federation, they shall be sent up to the Ministry of Justice for conclusion by the FTS of Russia Head or Deputy Head, for the purpose of its compliance with the acts of higher legal validity, absence of internal contradictions and gaps in legal regulation of the relations concerned, compliance with the rules of legal drafting methodology. 
Draft acts of legislative nature that regulate interrelations between business entities or their relationship with the state and those affecting the macroeconomic indicators of the country’s development, shall be as well sent for conclusion up to the Ministry of Economic Development and Trade of the Russian Federation which shall evaluate a relevant decision and its influence upon macroeconomic indicators and their consequences for the business entities.  
In pursuance of the Regulations for the Government of the Russian Federation the said conclusions shall be endorsed by the two Federal Ministers involved or their deputies and shall be generally presented within five days after acceptance of draft acts. As may be agreed between the heads concerned another period for preparing conclusions can be established which for the most bulky and complicated draft acts shall not exceed thirty fays. 
10.7. The FTS of Russia Head shall submit the draft acts to the Government of the Russian Federation in case they are approved as stipulated in Item 6.3.or documented pursuant to Item 6.4, or have appropriate conclusions in cases stipulated in Item 6.5 of the present Regulations.
10.8. Upon the expiry of a fifteen-days period after the project has been submitted to the Government of the Russian Federation Department Directors shall advise the FTS Head about it in writing and shall further report to him weekly in writing about preparation progress and consideration of the document by the Staff of the Government of the Russian Federation. 
XI. Procedure of Considering Draft Acts Submitted for Concurrence  
11.1. Draft acts of the President of the Russian Federation (their copies) that come in to the FTS of Russia for concurrence, accompanied by an explanatory note, shall be sent for consideration down to the departments concerned including those authorized for functions of enforcement of the FTS of Russia activity, to the FTS of Russia Deputy Heads and other officials appointed by the FTS of Russia Head.
The said documents shall be considered and endorsed by Directors of the Departments concerned (including the Department authorized for functions of enforcement of the FTS of Russia activity), by the FTS of Russia Head or his Deputy (in accordance with the division of responsibilities) within ten days. 
Approval procedure in respect of draft acts on matters related to determination (setting) and application of prices (tariffs) and draft acts of limited access shall be specified by the FTS of Russia Head.

11.2. In case of objections draft acts shall be supplied with notes. The notes shall be formalized on the FTS of Russia letterhead and shall be signed by FTS of Russia Head (Deputy Head) and forwarded to the lead executor accompanied by the endorsed draft act (its copy). 
Formalization of notes shall be performed by the Department that is a lead executor in considering the draft act at the FTS of Russia, the department authorized for functions of legal enforcement of the FTS of Russia activity participating in it.
If unadjusted disagreements remain after joint measures have been taken Notes to the draft act shall be signed by the FTS of Russia Head. 

11.3. In case of Notes if any, the FTS of Russia shall be engaged in a joint conference focused on disagreements settlement. If necessary the joint conference may be attended by a representative of a department authorized for functions of enforcement of the FTS of Russia activity. 
XII. Law Project Activities and Participation in the Activities of the Federal Assembly 

12.1. The FTS of Russia is entitled to submit proposals to the Ministry of Justice of the Russian Federation with reference to including draft federal laws, in the procedure established by the Government of the Russian Federation, in the plans of law project activities of the Government of the Russian Federation.
 12.2. The FTS of Russia shall develop draft federal laws in pursuance of the law project plans of the Government of the Russian Federation, of other acts of the Government of the Russian Federation, and on its own initiative. 
12.3. Department authorized for functions of enforcement of the FTS of Russia activity shall carry out work related to law project activities of the FTS of Russia with direct involvement of the departments committed.
Proposals on draft federal laws to be included in the draft plan of law project activities of the Government of the Russian Federation shall contain:
a) working title of the draft federal law and agreed, in the established order, concept and  draft of the technical specification to working out thereof;
b) name of the federal executive body – lead executor and a list of co-executors;
c) information related to the time of consideration of the draft federal law by the Government of the Russian Federation and its introduction to the State Duma (Parliament); 
12.4. Composite proposals shall be prepared by the departments concerned, signed by the Director of the Department authorized for functions of enforcement of the FTS of Russia activity, by the FTS Deputy Head administering the relevant line of activity and other officials appointed by the FTS of Russia Head, and shall be reported to the FTS of Russia Head to be further submitted to the Ministry of Justice of the Russian Federation. 
12.5. Directors of Departments shall prepare and submit the draft law and the required materials, specified by the Regulations for the Government of the Russian Federation, to the FTS of Russia Head for it to be brought in to the Government of the Russian Federation.
The draft law, the required materials to it and the covering letter addressed to the Government of the Russian Federation shall be signed by the respective Department Directors, by the Director of the Department authorized for functions of enforcement of the FTS of Russia activity, by the FTS of Russia Deputy Head (in accordance with the division of responsibilities) and, if appropriate, by other officials appointed by the FTS of Russia Head and shall be endorsed by the FTS of Russia Head.  

12.6. Approval of draft federal laws developed by the FTS of Russia shall be realized in the order established for the purpose of approval of acts of the Government of the Russian Federation. 
12.7. The FTS of Russia (in case it is a developer, a co-executor of draft laws, conclusions, amendments, official comment on the draft law), at the suggestion of the Government of the Russian Federation envoys in the Houses of the Federal Assembly of the Russian Federation, shall send its representatives to the meetings of the Houses of the Federal Assembly of the Russian Federation, to the committees, commissions, work groups, and other events organized by the Houses of the Federal Assembly of the Russian Federation. FTS of Russia sending its representatives to participate in the said events on its own initiative shall be permitted by agreement with the Government of the Russian Federation envoys in the Houses of the Federal Assembly of the Russian Federation. 
12.8. Coordination of the FTS activities to secure participation of its representatives in the activities of the Houses of the Federal Assembly and activities on interaction with the Government of the Russian Federation envoys in the Houses of the Federal Assembly, official (special) representatives of the Government of the Russian Federation shall be performed by appropriate officials appointed by the FTS of Russia Head. 
12.9. On the invitation of the Houses of the Federal Assembly the FTS of Russia Head shall participate in the meetings and shall answer the questions of the members of the Federation Council of the Federal Assembly of the Russian Federation (hereinafter Federation Council)  and State Duma deputies in the order established by the regulations for the Houses. 

The FTS of Russia Head shall advise the Chairman of the Government of the Russian Federation about invitations to the meetings of the Federal Assembly. 

In case the FTS of Russia Head is unable to take part in the meeting of the Federal Assembly he shall notify the House of the reason for his unavailability indicating an official who is commissioned to take part in the meeting and to answer the questions addressed.
12.10. The FTS of Russia officials who are official (special) representatives of the Government of the Russian Federation in respect of draft laws reviewed by the Houses of the Federal Assembly shall concur their activities in representing the stand of the Government of the Russian Federation in the State Duma and in the Council of Federation with the Government of the Russian Federation envoys in respective Houses of the Federal Assembly. 
12.11. The FTS of Russia shall provide the Government of the Russian Federation official representative with the required information, shall advise him on the position in respect of draft laws, shall agree-upon with him the said position. The FTS of Russia shall not have the right to express its position regarding the draft laws (that are reviewed by the Houses) in the Houses of Federal Assembly of the Russian Federation, and regarding amendments to them, having not concurred its activities with the representatives of the Government of the Russian Federation in respect of the relevant draft laws which was mentioned above. 
12.12. The FTS of Russia shall forward information about participation of the FTS of Russia representatives in the events mentioned in Item 16.3 of the present Regulation to the Government of the Russian Federation envoys in the Houses of Federal Assembly.
12.13. The FTS of Russia shall prepare conclusions, amendments to the federal draft laws and official comment on the draft laws of the Government of the Russian Federation.

XIII. Procedure of Preparation of Draft Conclusions, Amendments and Draft Official Comments of the Government of the Russian Federation on the Draft Laws. 

13.1. Preparation of draft conclusions, amendments and official comments of the Government of the Russian Federation on draft laws shall be made in compliance with the requirements established in the Regulations for the Government of the Russian Federation, generally within twenty days after the date the draft laws come in to the Government of the Russian Federation. If the State Duma and the Government of the Russian Federation set a shorter period the FTS of Russia shall arrange operative preparation of the appropriate draft laws within the established time limit.  
13.2. Draft laws submitted for conclusion to the FTS of Russia shall be forwarded to the Department authorized for functions of enforcement of the FTS of Russia activity, other departments, to the FTS of Russia Deputy Heads (in accordance with the division of responsibilities), to officials appointed by the FTS of Russia Head. 
Documents prepared at the Departments shall be signed by their Directors, by the Director of the Department authorized for functions of enforcement of the FTS of Russia activity, by the FTS of Russia Head or his Deputy (in accordance with the division of responsibilities) and shall be sent to the lead executor within fifteen days after the date the draft law comes in to the Government of the Russian Federation (unless other period is established by the Government of the Russian Federation). 
Draft conclusions stipulated in Part 3 of Article 104 of the Constitution of the Russian Federation shall be concurred in the order established for concurrence of draft acts of the Government of the Russian Federation.

13.3. Director of a Department (in case the FTS of Russia is a lead executor of preparing a draft law, amendments to it or an official comment of the Government of the Russian Federation on the draft law) no later than two days before the expiry of a period set by the Regulations for the Government of the Russian Federation shall provide preparation of an appropriate draft, its approval (endorsement) by respective departments, by other officials appointed by the FTS of Russia Head, by the FTS of Russia Deputy Head (in accordance with the division of responsibilities) and shall submit the draft to the FTS of Russia Head  to be further sent up to the Government of the Russian Federation. 
All the drafts shall be subject to compulsory endorsement by the Director of the Department authorized for functions of enforcement of the FTS of Russia activity. 
13.4. Draft Laws sent from the Government of the Russian Federation down to the FTS of Russia those containing a request to present draft comments, notes and proposals on preparation of drafts of official comments of the Government of the Russian Federation shall be forwarded to the Directors of Departments and other officials appointed by the FTS of Russia Head. 
13.5. Draft Laws passed by the State Duma in the first reading, those sent from the Government of the Russian Federation down to the FTS of Russia in the established procedure, shall be forwarded to the Director of the Department authorized for functions of enforcement of the FTS of Russia activity, Directors of Departments and other officials appointed by the FTS of Russia Head for the purposes of preparing amendments or other proposals. 
Director of the Department which is a lead executor of draft amendments or an official comment shall provide their preparation, concurrence and shall submit them to the FTS of Russia Head to be further sent up to the Government of the Russian Federation within an established period of time. 
In case it is inexpedient to send amendments to the draft law that was passed in the first reading the FTS of Russia shall be entitled to prepare a draft of an official comment. 
13.6. Draft conclusions, amendments and official comments of the Government of the Russian Federation to the draft laws along with the materials attached that came in from the subjects with the right of legislative initiative or from the State Duma and received from the federal executive bodies concerned shall be introduced to the Government of the Russian Federation by the FTS of Russia Head (Acting Head). 
In pursuance of the Regulations for the Government of the Russian Federation unadjusted differences in respect of draft conclusions, amendments and official comments of the Government of the Russian Federation shall be discussed at the meeting of the Committee on Law Project Activities under the Government of the Russian Federation where representatives of federal executive bodies are present between whom the disagreement exists. 
13.7. When required the FTS of Russia shall be entitled to concur the prolongation  of a period for preparing the conclusion of the Government of the Russian Federation with the respective subject with the right of legislative initiative, the term for presenting the official comment or amendments of the Government of the Russian Federation – with respective State Duma Committee, and shall report information about the agreements achieved to the Russian Federation Government envoys in the Houses  of Federal Assembly of the Russian Federation. 
13.8. Draft conclusions, amendments and official comments shall be introduced to the Government of the Russian Federation by the FTS of Russia Head along with all the materials attached those received from the subject of legislative initiative or the State Duma and from the federal executive bodies concerned. 
XIV. Procedure of Considering Parliamentary Questions, Inquiries and Addresses of the Federation Council Members and State Duma Deputies 
14.1. Preparation of a draft response to a parliamentary question raised before the Chairman of the Government of the Russian Federation and Deputy Chairman of the Government of the Russian Federation shall be performed by the FTS of Russia on their instruction.
In cases the process of preparing a draft response requires participation of several executive bodies, its preparation and concurrence shall be realized in the order established by the Regulations for the Government of the Russian Federation in relation to execution of commissions, stipulated in the Government of the Russian Federation acts and in the minutes of the meetings of the Government of the Russian Federation, and in the commissions of the President of the Russian Federation, Chairman of the Government of the Russian Federation and Deputy Chairman of the Government of the Russian Federation.
A draft response to the parliamentary question along with the appropriate rationale shall be submitted to the Government of the Russian Federation within the established period of time. 14.2. A parliamentary question, address of a Federation Council Member or of a State Duma Deputy to the Government of the Russian Federation, Chairman of the Government of the Russian Federation, Deputy Chairman of the Government of the Russian Federation sent down to the FTS of Russia by the Staff of the Government of the Russian Federation to develop a response to the authors of the inquiry (address) shall be forwarded to the Department Directors for review and preparation of a response. 
The response shall be distributed to the authors of the inquiry (address) in writing endorsed by the FTS of Russia Head or by his Deputy who is authorized to respond to the questions under consideration, no later than within thirty days after the date the inquiry (address) came in to the Government of the Russian Federation. 
Parliamentary questions, addresses of the Federation Council members or deputies of the State Duma to the FTS of Russia Head shall be considered at the FTS of Russia in a similar procedure and in the same period, unless otherwise provided for in the instruction of the FTS of Russia Head (Deputy Head). 
A parliamentary question to the FTS of Russia Head (Deputy Head) shall be considered with account of the fact that the response to the question involved must be given no later than within fifteen days after the enquiry was received or within another period of time set by the House, orally (at the meeting of the respective House of Federation Council) or in writing signed by an official to whom the question is forwarded (official ad interim). 

14.3. Addresses of committees and commissions of the Houses of Federation Council, related to the issues within their competence, to the Chairman of the Government of the Russian Federation, Deputy Chairman of the Government of the Russian Federation sent down to the FTS of Russia by the Staff of the Government of the Russian Federation shall be forwarded to the Directors of Departments to prepare responses. 
The results of consideration of addresses of the committees and commissions under the Houses of the Federation Council shall be reported to the commissions and committees concerned within coordinated time periods in writing and signed by the FTS of Russia Head or his Deputy authorized to deal with the questions concerned. 
14.4. Parliamentary questions, addresses of the Federation Council members or deputies of the State Duma, addresses of committees and commissions under the Houses of Federation Council to the FTS of Russia Head or to his Deputy shall be elaborated in accordance with  the procedure established by Items 12.6 and 12.7 of the present Regulations. 
Participation of the FTS of Russia Head in “government hours” and participation of other officials in the work of the Houses of Federation Council, their committees and commissions as experts shall be performed in pursuance of the Regulations for both Houses. The FTS of Russia Head shall notify the Government of the Russian Federation envoy in the respective House of his involvement with the work of the House of the Federation Council of the Russian Federation and its bodies. 
14.5. If a member of the Federation Council or a State Duma deputy makes an address on issues within his terms of reference officials at the FTS of Russia shall respond to the address mentioned above and submit the documents requested or information required no later than within thirty days after the date the address was received. Information classified as state secret shall be submitted in compliance with the requirements established in the Federal Law on the State Secrets. 
XV. Planning and Management of the FTS of Russia activity. 
15.1. Work planning in line with the main areas of the FTS of Russia activity shall be carried out on the basis of the Message of the President of the Russian Federation to the Federal Assembly of the Russian Federation, the Budget Message of the President of the Russian Federation to the Federal Assembly of the Russian Federation, the Program of Social and Economic Development of the Russian Federation in the mid-term and the plan of action for the Government of the Russian Federation to implement it, Consolidated Report on the results and focus areas of the Russian Federation Government activities, plan of law project activities of the  Government of the Russian Federation, plans of meetings of the Government of the Russian Federation, normative legal acts of the Russian Federation.  
15.2. Shaping of plans and performance indicators of the FTS of Russia activity shall be based on the management-by-objectives method of planning that provides direct interaction between allocation of budgetary resources and actual or projected results of their application as consistent with the established priorities of the state policy. 
15.3. The FTS of Russia shall shape its plans and performance indicators, reports on the results and focus areas of activity at its own discretion. 
15.4. The FTS of Russia Head shall organize preparation of reports on the results and focus areas of its activity in the order and within time limits established by the Government. 
The reports said shall be composed on the basis of the appropriate materials supplied by the Departments. 

15.5. If required the FTS of Russia Head shall approve the plans and confirm the indicators of the departments’ activities, and shall approve reports on their implementation. 
15.6. Department Directors shall advise the FTS of Russia Head on the progress in implementing the plans confirmed within the established time limits and introduce, if required, additional proposals. 
15.7. Compilation of materials for the perspective financial plan of the Russian Federation (hereinafter perspective financial plan) and for the development of the draft law on the federal budget for the relevant year is realized in the procedure and within time limits established by the Government. 
In order to provide the said materials for the perspective financial plan and for the draft law on the federal budget for the relevant year the FTS of Russia Head shall approve the order and time limits for presentation of appropriate proposals to the respective Departments. 
15.8. FTS of Russia Head shall authorize the respective Department to organize and coordinate compilation of materials for the perspective financial plan and for the draft law on the federal budget for the relevant year. This department shall ensure:

- presentation of documents and materials for the perspective financial plan and draft federal law on the federal budget for the relevant year to the FTS Head in pursuance of the requirements to the budget legislation; 
- bringing recommendations on the procedure of compilation of the required documents and materials to the notice of other departments. 
15.9. The Departments of the FTS of Russia shall within their competence:
a) review materials from organizations that came in to the FTS of Russia in the established order; 
b) develop and forward materials on issues of federal budgeting to the Department that coordinates compilation of materials for the perspective financial plan and the draft law on the federal budget for the relevant year;
c) review and send proposals for the draft laws and other required materials to be introduced in the State Duma of the Federal Assembly of the Russia Federation (hereinafter State Duma) along with the draft federal law on federal budgeting for the relevant year prepared by the FTS of Russia down to the Department that coordinates the process of compilation of materials for the perspective financial plan and the draft law on the federal budget for the relevant year. 
15.10. Draft laws and other documents subject to introduction in the Ministry of Finance of the Russian Federation and the cover letter attached shall be endorsed by the Directors of the respective Departments, Director of the Department authorized for functions of enforcement of the FTS activity, FTS of Russia Deputy Head (in accordance with the division of responsibilities) and shall be submitted to the FTS of Russia Head. 
15.11. Directors of Departments shall submit proposals on the issues considered at the Russian Federation Government meetings to the Department identified by the FTS of Russia Head. These proposals shall be submitted within the established time limits and shall be developed on the basis of federal laws, decrees, executive orders and commissions of the President of the Russian Federation, Government programs and plans, decrees and executive orders, commissions of the Chairman of the Government of the Russian Federation and of the Deputy Chairman of the Government of the Russian Federation, and shall contain: 
a) the name of the issue and a brief description of the rationale for it to be discussed at the meeting of the Government of the Russian Federation;

b) general characteristics and general provisions of the issue;

c) the format of the decision suggested;

d) a list of executors;

e) the date scheduled for its consideration at the Government meeting.

15.12. Before being submitted to the FTS of Russia Deputy Head on approval (in accordance with the division of responsibilities) consolidated proposals of the FTS of Russia shall be concurred by the Director of the Department, authorized for functions of enforcement of the FTS of Russia activity, and shall be reported to the FTS of Russia Head to be further sent up to the Government of the Russian Federation. 

15.13. After the plan of the Government meetings has been confirmed proposals on alterations to be introduced to the extent that it relates to contents or review duration of issues, as well as the discussion of additional (unscheduled) issues, can be presented to the Chairman of the Government of the Russian Federation – this shall be done by the FTS of Russia Head responsible for the development thereof.  
ConsultantPlus: Note.

The official document text appears to have misprints: Items 6.12 and 6.13 do not exist in the present Regulations. 

The FTS of Russia Directors shall prepare proposals (proposals developed on their own initiatives included) to review additional (unscheduled) issues, this shall be done in compliance with the requirements stipulated in items 6.12 – 6.13 of the present Regulations. 

15.14. The FTS of Russia Deputy Heads, Directors of Departments authorized to prepare appropriate materials to be considered at the Russian Federation Government meetings shall bear personal responsibility for their quality, concurrence and timeliness of being submitted to the FTS of Russia Head. 
15.15. Director of the Department authorized for functions of enforcement of the FTS activity shall sign the materials related to the issues included in the plan of the Government meetings and the relevant cover letter attached. The materials involved shall be submitted to the FTS of Russia Head within the time limits that he has established but no later than fifteen days before the scheduled date of the meeting of the Government of the Russian Federation. 
15.16. Materials on issues included in the plan of the Government meetings, where the FTS of Russia is a co-executor, shall be prepared by the Department Directors, shall be concurred by the Director of the Department authorized for functions of enforcement of the FTS of Russia activity and by the respective Deputy of the FTS of Russia Head or FTS of Russia Head as a matter pf priority. The FTS of Russia officials engaged in the preparation of the said materials shall bear personal responsibility for their quality, concurrence and timeliness of presentation to the lead executor.
15.17. In case of considerable disagreements the FTS of Russia Deputy Head or a Department Director shall advise the FTS of Russia Head and act in compliance with his instruction. 
15.18. The draft agenda of the Russian Federation Government meeting and the relevant materials sent down to the FTS of Russia from the Russian Federation Government Staff shall be brought forthwith to the notice of the respective Department Directors in pursuance of the Regulations for the Government of the Russian Federation (hereinafter Government Regulations) to prepare comments and proposals (within their competence). 
Copies of the Government meeting agenda and the relevant materials, except materials that are not subject to copying, shall be forwarded to the said officials.

Department Directors shall consider materials that came in to the FTS of Russia less than five days before the meeting of the Russian Federation Government as a matter of priority. Comments and suggestions on the said materials shall be submitted to the FTS of Russia Head without delay.

15.19. Department Directors shall prepare, if required, comments and proposals for the FTS of Russia Head related to draft resolutions on the relevant issued. These comments and proposals shall be submitted to the Government of the Russian Federation no later than 24 hours before the meeting.  

15.20. The FTS Head draft report at the meeting of the Government of the Russian Federation shall be prepared by a respective department. Director of the Department authorized for functions of enforcement of the FTS of Russia activity shall concur it. The draft report shall be presented to the FTS of Russia Head within time limits that he has established. 
15.21. The FTS of Russia shall plan its activity as necessary for its participation in the events held by the President of the Russian Federation or the Chairman of the Government of the Russian Federation, in the meetings of the Government of the Russian Federation, coordination and advisory bodies of the Government of the Russian Federation, Houses of the Federal Assembly of the Russian Federation (hereinafter Federation Assembly), intergovernmental commissions, and other compulsory for it scheduled events. 
The FTS of Russia Deputy Heads as well as Department Directors shall plan their activity as necessary for their participation in the events held by the FTS of Russia Head and (on his instruction) in the events that are held by the President of the Russian Federation, the Government of the Russian Federation, Houses of the Federal Assembly of the Russian Federation, heads of federal executive bodies and in the other events. 
15.22. The FTS of Russia Head travels on official business and vacation shall be arranged in the order established in the Regulations for the Government of the Russian Federation. Information about the FTS of Russia Head travels on official business, vacation and his unavailability due to illness shall be reported daily to the Staff of the Government of the Russian Federation.
15.23. Travels on official business and vacation of the FTS of Russia Deputy Heads and Department Directors shall be arranged on approval of the FTS of Russia Head and on the basis of a relevant order unless otherwise provided by the Russian Federation Law.

Travels on official business and vacation of the Deputies of Department Directors as well as of heads of offices within the Departments, who are subordinated to the FTS of Russia Head direct, shall be arranged on approval of the FTS of Russia Head and on the basis of the relevant order. 

Travels of the federal state civil servants on official business are arranged pursuant to terms and procedures stipulated in the Russian Federation Law.

XVI. General Rules of Document Workflow Management

In the FTS of Russia 
16.1. Rules of the document workflow management in the FTS of Russia based on legislative acts of the Russian Federation shall be specified in the Regulations for the Federal Tariff Service and the Instruction on Office Administration in concurrence with the Federal Archives Agency.
Management of secret documents, code telegrams, other documents of limited access, and processing of secret and other kind of information of limited access shall be carried out in pursuance of special instructions and in the procedure established for classified information.  
16.2. Responsibility for office administration in the Departments shall be imposed on the Directors of the Departments involved. 

Direct document support activities within the departments shall be carried out by persons in charge of office administration.
16.3. The FTS of Russia Acts as well as outgoing documents shall be issued on letterhead paper of the established design that contains its name, consistent with the name indicated in the Provisions for the Federal Tariff Service. 
XVII. Interaction with Other Federal Executive Bodies in Presenting and Receiving Information, Conclusions, Expert Examinations 
17.1. In cases when to exercise its power, and when executing commissions in particular, the FTS of Russia needs information, conclusions, expert examinations (hereinafter information) supplied by other federal executive bodies, the FTS of Russia shall make a request to a relevant executive body.
17.2. The time limit for presenting information shall be indicated in the request. The time limit for presenting information required for executing commissions shall be determined in terms of deadlines for executing the said commissions. The request shall include the number and the date of the commission to be executed using the information requested. 
17.3. Requests of other federal executive bodies sent to the FTS of Russia in relation to presenting information (conclusions, expert examinations) required to exercise their power or to execute commissions shall be distributed by the Department responsible for office administration in the FTS of Russia – pursuant to the resolution of the FTS of Russia Head. 
In case information is requested for execution of commissions contained in the acts of the President of the Russian Federation and the Government of the Russian Federation, in the minutes of the meetings and conferences held by the Government of the Russian Federation, and commissions of the President of the Russian Federation, Chairman of the Government of the Russian Federation and the Deputy Chairman of the Government of the Russian Federation the number and the date of the commission shall be indicated in the request. 
Response to the request shall be signed by the FTS of Russia Deputy Head (in accordance with the division of responsibilities).

In case the requested information cannot be presented within the established time limits indicated in the request Department Director shall coordinate the date for presenting information, within five days after receipt of the request, with the federal executive body concerned.
XVIII. Procedure of Interaction with Law Enforcement Authorities  

18.1. The FTS of Russia Head is entitled to represent the FTS of Russia in court and to take all proceeding on its behalf including the right to sign a statement of claim and to withdraw the statement of claim, the right to application for interim relief, total or partial denial of the claim and confession of claim, changing the subject and grounds of the claim, the right to conclude agreement of lawsuit, agreement to matters of fact, as well as the right to sign petition for review of judicial acts in the light of newly discovered circumstances, appeal of judicial act, to get award and other property. 
Powers of other FTS of Russia representatives shall be specified in the letter of attorney prepared by a respective department and signed by the Director of Department authorized for functions of enforcement of the FTS of Russia activity, signed by the FTS of Russia Head. 
The Department authorized for functions of enforcement of the FTS of Russia activity shall coordinate the questions that emerge in this context.
18.2. The Director of the Department authorized for functions of enforcement of the FTS of Russia activity shall report to the FTS of Russia Head (Deputy Head) about the results of legal proceedings in the established order. 

In case the court satisfies claims to the FTS of Russia the Director of the respective Department shall report to the FTS of Russia Head without delay and in the established procedure about the decision taken, shall put forward proposals on its implementation, and if required -  on a bill of advocation.
XIX. Procedure of Considering Separate Appeals 
19.1. Requests coming from law enforcement authorities in pursuance of the Russian Federation Law shall be executed within the time limits indicated in a request and if the deadline is not indicated – within thirty days. In case the requested information cannot be presented  within the time limits indicated in the request the FTS of Russia Head (Deputy Head) shall forward a response to the initiator of the request regarding impossibility of it being executed within the indicated time limits specifying the reasons for it as well as a possible period to execute the request. 
19.2. Presentation of documents due to orders of seizure of documents or search shall be carried out in pursuance of the Russian Federation Law.
Suppression of documents from files of permanent storage shall be permitted in cases stipulated in the federal law and shall be performed upon authorization of the FTS of Russia Head (Deputy Head).
19.3. Requests and orders issued and presented in violation of the established order shall not be executed and shall be returned to the initiator with the reasons of non-execution indicated. 
XX. Procedure of Managing Appeals of Citizens and Entities, Reception of Citizens 
20.1. The FTS of Russia shall consider individual and collective proposals, applications and complaints of citizens and entities (hereinafter citizens’ applications) as well as petitions for their support to the extent that it relates to the frames of the FTS of Russia reference that come in writing, as emails or oral face to face contact during office hours.
Where necessary, bodies of state power, members of Federation Council or deputies of State Duma, who have forwarded citizens’ applications, as well as other soliciting organizations shall be informed about the results of considering citizens’ applications.
20.2. Citizens' applications that came to the FTS of Russia in writing shall be reported to the FTS of Russia Head.
The Department authorized for functions of enforcement of the FTS of Russia activity shall forward citizens’ applications to the departments to be considered and for draft responses to be prepared in pursuance of the resolution of the FTS of Russia Head. 

Citizens’ applications that contain appeals against acts (orders) of the FTS of Russia shall be distributed between the departments concerned (including that authorized for functions of enforcement of the FTS of Russia activity) to be considered and for the responses to be prepared. In that case the FTS of Russia Deputy Head (in accordance with the division of responsibilities) shall inform the applicants about the decisions made and, if required, about the order of appeal against acts in pursuance of the Russian Federation Law. 
Citizens’ applications shall be considered within thirty days after the day of acceptance. If necessary the period of consideration of a written application may be extended which may be done by the FTS of Russia Deputy Head, but no longer than for thirty days, applicants being informed simultaneously and the reasons indicated. 
20.3. Anonymous applications (unsigned, with no indication of name or mail address for reply), unreadable, containing unprintable words as well as duplicate applications (duplicate copy and successive copies of the same application sent by a citizen to different state power bodies, or applications that repeat the text of the previous letter which has already been answered) shall generally not be considered. In case of duplicate applications a citizen may be notified of the previously received response or copies of those responses may be attached.
Information, including anonymous one, related to the crimes committed or imminent shall be forwarded to the respective law-enforcement authorities. 
20.4. Explanation of the Russian Federation Law, application of the law as well as interpretation of norms, terms and notions shall be made in respect of citizens’ applications in case rationale for a decision that was made before in respect of the application involved is required. 
In case the questions raised in the citizens’ applications are beyond the FTS of Russia competence Department Directors shall forward them to who it may concern within five days and inform the applicants about it. 
20.5. The Citizens’ applications shall be considered resolved if all the questions raised are given consideration, appropriate steps are taken and written answers are given. In case of recurrent applications extra consideration of the resolved applications shall be carried out by a Department Director if new facts have been discovered or changes in the normative legal regulations occurred related to the sphere of the problem to be solved and the said applications.
20.6. Department responsible for office administration in the FTS of Russia shall record and analyze questions contained in the citizens’ applications including the analysis of the following data: 
a) number and specifics of citizens’ applications considered;

b) number and specifics of organizations’ applications considered; 

c) number and specifics of decisions made by the FTS of Russia within its competence in respect of citizens’ and organizations’ applications.  

20.7. Department responsible for office administration in the FTS of Russia shall generalize the findings from the citizens’ applications analysis at the year-end and submit a draft of the relevant report to the FTS of Russia Head to be further send up to the Government of the Russian Federation. 
20.8. Applications addressed to the FTS of Russia Head that contain complaints (disagreement, dissatisfaction, etc.) about the results of the previous consideration of the same applications from the same entities shall be forwarded to the respective FTS of Russia Deputy Heads, Department Directors for response.  
XXI. Access to Information about the FTS of Russia Activity  

21.1. Information concerning the FTS of Russia activity and the decisions made shall be open except for cases expressly provided for in the Russian Federation legislation. 
21.2. Information about the FTS of Russia activity and the decisions made shall be published in the official edition of the FTS of Russia (News-Bulletin) as well as on the official Internet website of the FTS of Russia and in other mass media. 
21.3. Pursuant to the Russian Federation Law and the present Regulations responsibility for providing public access to information about the FTS of Russia activity (except for information of limited access) shall be imposed by the FTS of Russia Head on the Press-center and on the officials authorized by the FTS of Russia Head.  
21.4. The FTS of Russia Head shall approve:

a) information structure about the FTS of Russia activity that makes information resource of the FTS of Russia open to public access (hereinafter information resource);

b) information resource layout;

c) procedure of ensuring public access to the information resource; 
d) list and volume of inquiry information provided by telephone, displayed on stands and within the premises of a federal executive body (its territorial unit); 
21.5. Information resource shall include: 
a) inquiry information about the FTS of Russia (including its mail address, information telephone numbers, surnames, first names and patronymics  of Head, Deputy Head, Department Directors in main lines of activity); 
b) addresses and business hours for receiving citizens and representatives of organizations with the purpose to exercise the FTS of Russia state powers and render public services, location map of the receiving offices indicated; 
c) mail address, email address, information telephone numbers of the Department for citizens’  and organizations’ applications, its business hours, location map of the receiving office; 
d) office hours of the FTS of Russia executives to receive citizens and representatives of organizations, information regarding the procedure of making an appointment and location map of the receiving office; 
e) name, mail address and telephone number of the senior body of state power; 
f) normative legal acts regulating the FTS of Russia activity;
g) list of state functions performed by the FTS of Russia;
h) list and forms of documents (applications, certificates, etc.) that must be submitted to the FTS of Russia to enjoy the rights and responsibilities of citizens and organizations, and the list of documents granted by the FTS of Russia;
i) information on decisions made by the FTS of Russia that may affect the rights and legitimate interests of citizens and organizations, texts of the acts issued by the FTS of Russia registered with the Ministry of Justice of the Russian Federation in the established order;
j) frequently asked questions regarding the FTS of Russia activity;
21.6. Department Directors and authorized officials shall bear responsibility for timely presentation of information within the scope of their competence, its reliability and completeness. 
21.7. Department Directors and authorized officials shall bear responsibility for providing public access to information about the FTS of Russia activity. 

21.8. The FTS of Russia Head shall impose responsibility for interaction with the mass media upon the Press-center in respect of furnishing information about the FTS of Russia activity. 
Information about the FTS of Russia activity shall be conveyed to the mass media by the Press-center or in concurrence with it – by other FTS of Russia officials. 

PAGE  
25

